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System Requirements

To use Monarch Notes on CD-ROM,

you need

¢ aPC- XT-, AT
computer

+  a CD-ROM drive that supports the
1SO-9660 standard, with interface card,
cable & software

*  Microsoft Extensions version 2.0 or later

* aminimum of 640K RAM

« DOS 3.1 or later

-. P5/2 or compatible

A hard drive with approximately 400K
available space is recommended but not
required. No mouse is required. All point-
and-click functions are performed using a
standard keyboard.

Image display requires a 640x480x256 VGA
monitor and 512K VGA Board. Images may
be displayed with some loss of clarity with a
256K VGA Board.

A printer is recommended but not required.
Images may not be printed, so any dot matrix
or laser printer that prints ASCII text is
acceptable.

Installation

You can run Monarch Notes directly from the
CD-ROM drive. Simply log onto the
CD-ROM drive and type MON.

If vou plan to use Monarch Notes often and
want faster program loading, vou may copy it
and run it from a hard disk drive (400K
available space needed)

To install Monarch Notes on your hard drive:

« place the Monarch Notes CD-ROM disc
into your CD-ROM drive

*  lype: where c: is the drive where the
search and retrieval software is to be
placed. If your hard disk drive is not ¢,
use the Llpproprl.llc letter instead.

* lype: d:install d: whered: is your
CD-ROM drive. If your CD-ROM drive
is not d:, use the appropriate letter instead.

* Press [Enter] tocontinue. Ina
moment you will see the mes:
Installation complete. Type MO
Monarch Notes on CD-ROM.

1o run

See command line options for alternate
system configurations, or to improve your
system'’s performance.



Getting Started

You may receive context-sensitive help at
any time by pressing [F1] .

OK, let’s get started. To run Monarch Notes
* place the CD-ROM disc into your
CD-ROM drive
* lype: I I < — if your CD-ROM
drive is not Dz, use the appropriate letter
In a moment. the copyright screen will
appear. Press [Enter] to acknowledge
vour acceptance. The Monarch Notes logo
will appear briefly, after which the first
screen appears. Since this screen is one that
you will see often, you should be familiar with
what is on it:

The top line is the name of the database.

The second line is the menu bar. Available
menu options are: Search, Browse, Conlents,
Database, Change/Exil. Press the first letter
of each menu item or press the right- and lefi-
arrow Keys to move among the menu items.
As you highlight each menu item, additional
choices appear in a pop-up menu. You press
[Enter] tostart the function you have
highlighted.

The bottom line is the command prompt
line. The bottom line always displays
available function keys.
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To perform a search. Choose Search from
the menu bar, and either Word. Author,
Subject or Title from the sub menu. Type the
word or phrase, and press [¥10] to start the
search. Next you will see a list of matching
articles. Highlight the article you want to
view and press [Enter |, you will see the
first page of the article. To see the f
occurence of the search term press [ 211

While you are viewing the article there are
several functions you may want to
perform:

View the article. Press the up- and dc
arrow keys, the 1 P and e sl
ys, and the 1 keys, 1o browse
the article at will.

hnd .lddlll[mdl matches. Press [F10] or
11 1o find mldumna[ matches
within thc .Lrln. . I no more matches are
found, you'll hear a beep and you'll see the
last screen of the article.

Print the article. Press | . The arti
will begin to print. You may press [ESC]
any :mw to suspend printing. Follow the
[ESC] key with © to quit, R to reprint from
the beginning, or C to continue printing.
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Copy the article to disk. Press [F8]. The
article will be saved on floppy or hard disk.
To get an article copy. you must provide a
file name. You cannot copy articles to a
CD-ROM drive.

Please note that all articles are under
copyright © 1991 Bureau Development, Inc.
and Simon & Schuster, Inc. All Rights
Reserved. You have permission to reproduce
small portions of articles provided vou give
proper copyright notice,

View/Hear figures. (i.c. pictures, tables and
sounds) When viewing an article, look at the
bottom line. If it includes “F9 Figures™ then
figures are available with this article. You
press [F9] to see a list of figures, press the
up- and d irrow keys to highlight
the desired figure and press iter] to
view or hear it. Repeat this step for each
figure.

When done viewing figures, pre
return to the figure menu. Press C
again to return to viewing the article.

>C ] to

Figures come in three flavors: images, tables
and sounds. Tables may be viewed on any
type of monitor, and they may be printed
with [¥71, just like articles. Images require
a VGA monitor and a VGA Board and may

not be printed. Sounds can be listened to
through either headphones or external
speakers connected to your CD-ROM drive.

Exit article display. Press | once to
return to the search screen and again to return
to the main menu. The [ESC] key always
brings you back to the previous screen.

Exit Monarch Notes. Press [ESC] [Y] or
[ y s
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The Five Major Functions

Monarch Notes’ search and retrieval softwa
supports five major functions:

= Search Find articles containing
specific words, authors,
subjects, or titles.

* Browse Review lists of words,

authors, subjects, and titles,

then select corresponding
articles.

Review list of books, then
select corresponding
articles.

Identifies the database on
the CD-ROM. Monarch
Notes is the only database
on this disc.

Exit from Monarch Notes
or change to another
CD-ROM disc or drive.
These five major functions appear on the top
line of the screen (the menu bar) Each of the
five major functions has its own menu
selection.

+ Contents

* Database

* Change/Quit

Search, Browse, and Contents are similar
because they all bring up a list of articles,
They are different only in the way the article
list is defined.

Search and Browse
Techniques

Wildcard Searches:

Convenient for words that have common
roots but different suffixes. The two
wildcard characters are the asterisk (
the question mark (*77). The asterisk is a
multi-character placeholder. while the
question mark is a single-character
placeholder.

and

Phrase Searches:
To search for a phrase, enter it with spaces
between the words in the search field.

Proximity Searches:
To find articles containing a word within a
certain number of words from another word,
follow this example: to find articles that
contain the word “Lincoln™ within 5 words
of the word “shot”, enter:

uy [5] "

Boolean Operators:
The words AND, OR, and NOT are called

“Boolean operators.” They are used to make
your search more or less specific, and they

appear between search terms. AND narrows
the search by only selecting articles
containing both terms. OR broade
search by selecting articles conta

s the
g either

=
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term. NOT narrows the search by selecting
articles containing the first term but not the
second. A fourth operator. OFF, disregards
the search term.

lo toggle between the

Press the space bax

Boolean operators.

You may enter up to 7 search terms. The
cumulative number of article matches are
displayed under the column labeled
“Combined Matches™.

Searchable Indices

Search and Browse may be performed on
four different indices: Words, Authors,
Subjects, Titles. The same user interface is
used for all indices. When you search or
browse on any of these indices, the number
ol matches indicates the number of articles
containing the match, not the number of
times the word appears.

Some words, such as “and,” “the,” “of.” elc.,
are s0 common that they are excluded from
the indices. If you enter one of these words
during a search, you will get the error
message “Word Excluded.”

Words. Every word in every article appears
in this index, except for the excluded words.
Image captions for both pictures and tables
are indexed. However, words appearing in
tables are not.

Authors. Every word or name that appears in
the author field is part of the Authors index.

Subjects. Every article has been given 10
subjects, which are the 10 most popular
words appearing in the article (excluding
I-letter words and common words like
“these™, “from”, etc.)

Titles. Each article’s title appears on the top
line of the screen during article display. The
title is identical to the article name.
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Command Line Options

If your computing environment includes

multiple CD-ROM drives, a network, unusual
VGA Board, or anything out of the ordinar
you can improve performance as follows.

If you have multiple CD-ROM drives:
You tell Monarch Notes to override its
normal drive selection and to use a specific
drive of your choosing as follows:

MON -dx

where x is the drive letter (do not enter the
colon),

If you are using Monarch Notes on a
network:

Monarch Notes on CD-ROM comes in two
versions: a single-user version and a network
version (cost varies according to number of
users: please contact your dealer or

Bureau Development, Inc. for details).
Instructions for installation and use of
Monarch Notes on CD-ROM on a network
are furnished separately.

If you have VGA capability but only have
256K on your VGA Board:

Monarch Notes on CD-ROM waorks best if
you have 512K on your VGA Board: the
images look crisper and more colorful.
However, images may be viewed with

VGA Boards that have only 256K. To do so.

use the command line:

Images will then be displayed using 320 x
200 x 256 colors (Standard VGA). Standard
VGA is mode 13 on any VGA Board.

If you have VGA capability but your VGA
display is not working properly, use the
command line:

where BOARDNAME is the VGA Board
you are using as defined below:
BOARDNAME  Description

Fseng Lubs chipset
aradise (Western Digital)
Video 7
Trident TVGA
erex Everex
it ATI (ViewPerfect, etc.)
tect Chips & Technologics 451-452
Ahead A
Ahcad B
Genoa 6400
Lymos
Ouk OTI-067

tecmar Tecmar

* If your Board is not on l[m list, you may be
forced to use the —v vga option in order
1o at least have Hldnddltl VGA.

Note: You may use multiple options on the
MON command line: separate each option with
d space,
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Mac Users,
If You’re In A Hurry:

1.) Place your Monarch Notes
CD-ROM disc in your CD-ROM drive

2.) Double click on the icon for your
Monarch Notes disc

3.) Double click on the DiscPassage icon

More details inside
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Nofice

The CD-ROM accompanying this User’s Manual
is designed for use on IBM and IBM-compatible
personal computers as well as Apple Macintosh
computers.

Information in this document is subject to change
without notice and does not represent a
commitment on the part of BDI (Bureau
Development, Inc.). This document may not be
reproduced or transmitted in any form or by any
means without prior express writlen permission of
BDI except as specifically permitted in the User's
Manual. This document could contain inaccuracies
or typographical errors. Screen illustrations are
representative and may not exactly duplicate what
appears on your monitor.

Technical Support

For technical assistance for hardware or software,
please contact the dealer from whom you
purchased your system. Registered customers of
Monarch Notes on CD-ROM may call BDI for
technical support on Monarch Notes only at:
(201) 808-2700

Restricted Rights Legend
The computer software, data and documentation are provided with
RESTRICTED RIGHTS. Use, duplicats

Government is subject 1o restrictions 4¢ set forth in the poveming

Jisclosure by the

Rights in Technical Data and Computer Software clause
subdivision (b 3B of DAR 7-104.9a) (May 1981} or
subdivision (bH i) of DODD FAR Supp 252.2 013 [May
1981, Contr iManufacturer is Burcau Development, Inc.
141 New Road / Parsippany, NI 07054

Tradernarks and Copyrights
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division of Simon & Schuster Inc.

Copyright © 1991 by Simon & Schuster Inc.
All Rights Reserved.

Used under License from Simon & Schuster Inc.
MONARCH NOTES Copyright © 1991 Bureau
Development, Inc.

All Rights Reserved.

DiscPassage is a trademark of CMC ReSearch, Inc.
IBM, P5/2, and TopView are registered trademarks
of IBM Corp.

Microsoft is a registered trademark of Microsoft
Corporation,

386 is a trademark of Intel Corporation.

Apple. Macintosh and LaserWriter are registered
trademarks of Apple Computer, Inc.

All other trademarks are the property of their
respective companies.

Acknowledgments

The people at BDI wish to acknowledge

Richard Bergman. Tom Dorick, Cathy Fowler,
Anita Johnson, John Loughney. and Patricia Smith
for their contribution in making Monarch Notes on
CD-ROM and this User's Manual possible.

Design/Production: InPrint Advertising, Inc.
e '
WE(201) 661-3335 Produced electronica

{

iy, Framted in the USA



MONARCH NOTES ON CD-ROM MAC Page 1

System Requirements

To use Monarch Notes, you need

= A Macintosh Plus, SE, SE/30, 11 (any
model), Classic, or LC.

*  System Software 6.0.4 or greater.

* A CD-ROM drive.

*  Driver software for your CD-ROM drive
(in your System folder). For instance, if
you have an AppleCD SC drive, the init
(driver software) is named "Apple CD-
ROM." If you have a different type of
CD-ROM drive, you need the specific init
for that drive.

*  The following init files in your System
folder:

Foreign File Access
ISO 9660 File Access
High Sierra File Access

Recommended for improved performance:

* A hard drive with approximately 400K
available.

+ 2 Megabytes of RAM. Monarch Notes is
sized to run in | Megabyte, but if you have
enough memory, re-sizing the application to
take advantage of the extra memory will
allow you to have more windows & image
files open simultaneously.

Images require:

*  32-bit QuickDraw (this should already be
part of your system as shipped from
Apple)

* A monitor and video capability for
640x480 resolution in 256 colors or
shades of grey. For color images, you
need a color monitor.

Monarch Notes works with both the Finder

and Multi-Finder.

Installation

You can run Monarch Notes directly from the
CD-ROM drive. Simply locate the
DiscPassage icon on the CD-ROM drive and
double click on it.

If you plan to use Monarch Notes often and
want faster program loading, vou may copy it
and run it from a hard disk drive (400K
available space needed).

To install Monarch Notes on your hard drive:

* Place the Monarch Notes CD-ROM disc
into your CD-ROM drive

* Locate the DiscPassage icon on the
CD-ROM disc

*  Drag the DiscPassage icon to the area on
your hard drive where you wish to install it.

Monarch Notes on CD-ROM is now

installed. To run it, double click on the

DiscPassage icon.
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Gelting Started

OK, let’s get started.

To run Monarch Notes on CD-ROM:

*  Place the CD-ROM disc into your
CD-ROM drive

* Double click on the DiscPassage icon
from the CD-ROM drive (or from your
hard disk ).

In a moment, the copyright screen will

appear. The Monarch Notes logo will appear

briefly, after which the first screen appears.

An item with a folder icon to the left of the entry

indicates that there are levels beneath this,
Individual entries which can be called up
directly are labelled by one of these icons:

T —----meeeeeeeeee———Texit file
smiley face -----------Image

You can navigate the disc in the normal
Macintosh way, opening folders and files by
double clicking on their icons, and closing
them in the top left corner close box.

The main menu bar for Monarch Notes has
these options:

File Edit Format Document Search Browse Find

By moving the mouse, select any of the options,
experiment a bit, and retumn to the first screen.

To perform a word search: Select Words
from the Search menu. The Search Word
screen appears.

Type a \mr-.l to search for, then press

[R - orclick on the Search button . The
. 1I1L ni .ll'l]L!Lth} matched, is shown to the
right.

Click on the Titles button to show the Search
Word Results screen, displaying the name of
the article(s) that were found. To access any
of the articles, double click anywhere on the
title of the article

The beginning of the article is displayed. To
see where your search term is in the text,
press [#8-N] or select the Find menu then
go to the Find Search Term option. Your
search term is now shown highlighted.

At this point there are several functions
you may want to perform:

View the article, Move the scroll bars with
the cursor to browse the article at will.

Find additional matches. Open the Find
Menu and select the Find Next option, or
press [#-1] . If no more matches are
found, you’ll hear a beep and you'll see the
last screen of the arti
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Print the article. Select the Print option

from the File menu or Press [38-P]. The
article will begin to print. You may press
[3-Period] atany time to suspend printing.

Copy the article to disk. Choose the Save
option from the File menu or press

[(#-5]. The article can be saved on
floppy or hard disk (or any writable drive).

Please note that all articles are under
copyright © 1991 Bureau Development, Inc.
and Simon & Schuster, Inc, All Rights
Reserved. You have permission to reproduce
small portions of articles provided vou give
proper copyright notice.

View/Hear figures. (i.c. pictures, tables and
sound). When viewing an article, look under
the Document menu to see if any figures are
available with this article. When completed
viewing figures, close the window to
continue viewing the article.

Figures come in three flavors: images, tables &
sounds. Tables may be viewed on any type of
monitor, & they may be printed jus
Images may also be printed. Sounds can be
listened to with either headphones or external
speakers connected to your CD-ROM drive.

Exit article display. Close the article window
to the search screen & return to the main menu.

like articles.

Exit Monarch Notes on CD-ROM. Select
the Quir option from the File menu.

The Seven Major Functions
Monarch Notes’ search and retrieval software
supports seven major functions:

« File Save, print articles or quit the
I)I'Uijnllll.

« Edit Cut, Copy and Paste parts of the
document.

* Format  Change font, style & size of text

* Document View/Hear figures.

* Search Find articles containing specific

words, hors, subjects, or titles.

Review lists of words, authors,

subjects, and titles, then select

corresponding articles.

* Find Locate occurrences of search
terms in articles.

Search and Browse
Techniques

Wildcard Searches:

Convenient for words that have common roots
but different suffixes. The two wildcard
characters are the asterisk (“*7) and the question
mark (*77). The asterisk is a multi-character
placeholder, while the question mark is a single-
character placeholder. Aste s may only
appear at the end of a word, while question
marks may appear anywhere within a word.

* Browse
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Phrase Searches:
To search for a phrase, enter it with spaces
between the words in the search field.

Proximity Searches:
To find articles containing a word within a
certain number of words from another word,
follow this example: to find articles that contain
the word “Lincoln™ within 5 words of the word
“shot™, enter: "1, 1 5

shot”.

Boolean Operators:

The words AND, OR, and NOT are called
“Boolean operators.” They are used to make
your search more or less specific, and they
appear between search terms. AND narrows the
search by only selecting articles containing both
terms. OR broadens the search by selecting
articles containing either term. NOT narrows
the search by selecting articles containing the
first term but not the second. A fourth operator,
OFF, disregards the search term.

Select the Boolean operators from the popup
menus to the left of each search line.

You may enter up to 6 search terms. The
cumulative number of article matches are
displayed under the column labeled
“Combined Matches”.

Searchable Indices

Search and Browse may be performed on four
different indices: Words, Authors, Subjects, and
Titles. The same user interface is used for all
indices. When you search or browse on any of
these indices, the number of matches indicates
the number of articles containing the match, not
the number of times the word appears.

Some words, such as “and.,” “the,” “of,” etc., are
so common that they are excluded from the
indices. If you enter one of these in a search,
vou get the error message"Word Excluded.”

Waords. Every word in every article appears in
this index (except excluded words). Image
captions for both pictures & tables are indexed,
however, words appearing in tables are not.

Authors. The author field is in the second line
of every article. (The book name is the first
line.) Every word or name that appears in the
author field is part of the Authors index.

Subjects. Every article has been given 10
subjects, which are the 10 most popular
words appearing in the article (excluding 1-
letter words and common words like “these™,
“from”, etc.)

Titles. Each article’s title appears on the top
line of the screen during article display. The
title is identical to the article name.
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